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Memorandum 2013-1 

Meeting Schedule 

When the Commission holds a one-day meeting, it generally schedules it to 
start at 10:00 a.m. and end at 4:00 p.m. That timing is often a poor fit for available 
flights, requiring those who are flying to a meeting to leave very early or arrive 
very late. 

Occasionally, a small adjustment to the start or end time of a meeting 
(perhaps as little as fifteen minutes) can have a sizeable effect on travel 
schedules. 

If the staff sees that an adjustment to a meeting’s schedule start or end would 
have a significant beneficial effect on travel times, and the adjustment is minor or 
could be offset, would the Commission prefer that the staff adjust the schedule 
accordingly? 

Respectfully submitted, 

Brian Hebert 
Executive Director 


